Horizons Recruitment
275 Grove St., Suite 2-400, Newton, MA  02466
Payroll Fax   (781) 465-6000
Office Phone  (617) 663-5237






WEEKLY TIMESHEET
Client Name:


Contract Employee Name:


Week Ending Date:


	Day of Week
	Start Time
	Start Break
	End Break
	Start Break
	End Break
	End Time
	Total Hours Billed

	Sunday
	
	
	
	
	
	
	

	Monday 
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	
	

	Totals
	
	
	
	
	
	
	


All hours must be reported and approved by client.   Start, break, and end times must be filled in when required by client.

Fax to payroll office by 4 PM Monday afternoon.  (781) 465-6000.

Client:  I certify that I accept and am satisfied with the consultant’s work during the time period noted.  I also agree to pay for these services in accordance with rates effective for the time period noted.  I will not hire this consultant other than through Horizons Recruitment for a period of twelve months after consultant's last day on this project.

Contract Employee Signature:


Client Approval:











